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06 yTBEpKICHUH AJMUHHCTPATHBHOIO DErTIAMEHTA Hpe,[lOCTaBJIeHHH MYHHI.[H«-

nanbHoM. yoyru «Okazanue AHQOPMALMONHBIX YCIYT Ha OCHOBE apXMBHBIX J0-

KymeHTon (o TeMaTHIECKHM 3aupocaM)»

B COOTBETCTBUH C q)e)_'[epaJILHBlM 3aKOHOM POCCHPICKOH Deneparyn
or 27 mona 2010 r. Ne 210-©3 «06 opraHuzandu NPeOCTABIEHHS TOCyHap-
CTBCHHBIX ¥ MYHULMOATHHLIX YCIYT», OCTAHOBJICHMEM aIMUBHCTPAlid¥ ropojia
Komcomoibcka-Ha-AMype 0T 26 depang 2015 r. Ne 605-na «OG yTBepxAeHRH
BEAOMCTBEHHOTO. [IEPedHs MyHUIMIAILHBIX YCIyT (pa60T) OKa3HIBAGMBIX (BbI-
NONHAEMBIX) MYHHIANANGHEIM APXABEBIM YIpEXICHHEM «Komcomonbcmmma-
AMype ropoACKoil apXuB». '

~ TIOCTAHOBJIAIO:

ITA 01629

1. YrBepauts HpnnaraeMHH a,I[MHHHCTpaTHBHBIH peraaMeHT npe,u;oc*ra.Bne~
WA MYHURHDANbHOH yeryrn «OxasaHue uuopMamsoHHEX ycnyr Ha OCHOBE ap-
XUBHEIX JOKYMEHTOB (TI0 TeMATHYECKAM sanpocaM)» :

- 3. OnybnuxoBath mocTaHoBlIeHHe B rasere «JlampneBocTounsii Komco-
MOJIHCK» M PR3MECTHTE Ha OGUIUATLHOM caiiTe OPIaHOB MECTHOTO CaMOyIpaBiie-
wua ropoma KomcoMonbcka-Ha-AMype B HchopManHOHHO-TeneKOMMyHHKa-
uuonﬂon CeTH <<HHTepHeT>>

Tnaparopoma | - il AB. Knumos




YTBEPK/IEH
TIOCTAHOBIICHHEM
. AAMUHACTPALHY T'opoja-
or 31.05.2016 Ne 1455-ma

AIMUHUCTPATHUBHBIV PETJTAMEHT
TIPeIOCTABICHHA MYHALATIANBHOH YCIYTH
«Oxasanne HHGOPMAUMOHHBIX. YCIYT HA OCHOBE apXMBHBIX JJIOKYMEHTORB
(O TeMaTHIECKUM 3aIPOCcaM p»

1. O0rone mosnoxxenus

1.1. AnMuHHCTpAaTHBHBIN periameHT (Janee - PermameBT) mpenocTaplie-
HYA MyHuLAnanbaOH yenyrn «Okazanne MRQOPMANUOHHBIX YCIYI HAa OCHOBE
apPXHBHBIX JOKYMEHTOB ([0 TEMATHYECKAM 3ampocam)» (fanee - MyHUIMNaibHas
yciyra) yCTAHABNHBAET MOPSAOK M CTAHAApT NPENOCTABNCHUS MYyHRIMIATEHOH
YCIyrH B 067aCTi apXHBHOTO JiENa.

1.2. TemaTadecKuit 3aMpOC — 3aIPOC O MPEAOCTaBICHI HADOPMAIKH IO
onipeneleHHON pobieMe, TeMe, coOBITHIO, (paKTy (marnee - 3aIpoc). '

- 1.3, MymanunajnsHas ycnyra uciojiasgercs MyHHUNTANsHBIM apXHBHBIM
yapexaernaeM «KoMcoMonbcKuii-Ha-AMype ropojicKoit apxus» (ganee - ApXuB).

1.4. HopMaTHBHBI® NPaBOBEIE aKThHI, PEryIUpYIOLIHe MpeocTaBleHue My-
HHIHGATRHOH YCIIYIH: |

~ MengepanbHblil 3aK0oH Poccniickoii (I)ez[epauﬂn or 27 mons 2010 r.
Ne 210-®3 «OO6 opranm3salid HpefOCTaBlICHHs FOCYBAPCTBEHHLIX M MYHMI-
nansHEIX yeayr» («Poccuiickas razeray ot 30 mroms 2010 r. Ne 168);

-~ TlocranoBneHue amMUHHCTPAlMK TOPOAA Komcomonkcka-Ha-AMype
ot 26 despama 2015 r. Ne 605-ma «O6 yrBepx/IcHHH BEOMCTBEHHOTO MepevHs
MYHAIETATEHEX Yeayr (paGoT), oKaskIBaeMBIX (BRIONTHAEMBIX) MyHHIHIATE-
HBIM apPXHBHEIM yupexacaueM «KoMcoMobckuii-Ha-AMype Fopoickoi apXuB»

- - IlocramoBnemme amummeunctpanuu ropoxa Komcomonbcka-Ha-Amype
or 05 urors 2013 r.Ne 1732-ma «O0 yTBepXACHHH IEpEeUHs MYHUIIMIAIBHBIX
YCAYr MYHUIADATLHOTO 00pasoBaHus ropojckoro okpyra «lopoa Komco-
MOIBCK-Ha-AMype», HpefoCTaBIeHAe KOTOPBIX OPraHH3yeTcs N0 IPUHIHIY
«OOHOTO OKHa» B (uimale MHOTOQYHKUIHMOHANRHOrO IeHTpa XabapoBCKOro
Kpas, Opranu30BaHHOM Ha 0a3e KpaeBOTO rocyJapCTBEHHOrO Ka3eHHOTO yupe-
KAeHUA «OnepaTop CHCTeM MEKTPOHHOTO NpasuTenbeTaa XabapoBCeKoro Kpasy».

1.5, TTorpebuTenaMu MyRAUHMIAILEON YCIYTH ABIAIOTCA OPralbl Focyaap-
CTBEHHOH BIIACTH, OPTaHbl MECTHOTO CaMOyTIpaBJlieHNs, Iopuaudeckue A Gpu3uye-
CKMe NHIa, X YIOJHOMOYEHHSIE pe/ICTABATE/H, O0paTHBIINecs B APXHUB C 3a-
IIPOCOM O TIPENOCTABIEENH MyHANRIAIBHOH YCIyTH (Aanee - 3asBATEIH ).

1.6, nausuayanbHoe HHOOPMHPOBAHME O MOPSAKE MPENOCTABIECHHS H
XOZAE NCTIOHEHH MYHUIUTIANBHOR yCIyrd NpH JIMYHOM OOpalieHnH, II0YTOBBIM
OTIIpaBJIEHUEM, TI0 TeNe(OHY HIH N0 IEKTPOHHOH ouTe 00ecTIeYHBaeTCs:

CotpynHukamMi ApXHBa, OTBETCTBEHHBIMU 32 MPENOCTABICHHE MYyHHIU-



TPOROIKEHIE

AJMVHHCTPAaTHBHOTO PETTIAMEHTA
TIPeNOCTABNCHIA MYHHIUOATBHOM
yenyra «Oxazanne HHpopMaloH-
HEIX YCIIYT Ha OCHOBE apXUBHHIX
MOKYMERTOB (10 TEMATHYCCKUM 3a-
TpocaM)»

NANBHOH YCIyru:

- npu maugoM oOpaineHdad B Apan no ampecy r. Komcomonbck-Ha-
Awmype, nep. CarurtapHE#, 2, kabuner Ne 1 B ycTaHOBIEHHOE BpeMs IIPHEMa I10-
CETHTENeH: NOHEETbHAK, BYOPHUK, cpena, detsepr ¢ 9.00 no 17.00, mepepsis Ha
‘06ex ¢ 13 o 14 gacos;

- 1o Teneponam Apxusa: 8(4217) 52-27-20;

- IOYTOBKIM OTHpaBiieHneM B agpec Apxusa: 681000, r. Komcomonbek-ua-
Amype, niep. CaHuTapHBIA, 2;

- IO DIIEKTPOHHON moute Apxupa: kmsarxiv@yandex.ru.

CotpysaukaMy $rizana MEOTOGYHKIMOBANGHOTO HeHTpa XabapoBCcKoro
Kpasi, OpraHH30BaHHOM Ha 0a3e KpaeBOTO rOCYNApPCTBEHHOTO Ka3eHHOro yupe-
Kierus «OnepaTop cHCTeM 3ICKTPOHHOTO MPaBHTENbCTBA XaGapOBCKOTO Kpad,
MHOTODYHKIMOHAIBHEIA IEHTP NPefOCTaBieHNsd TOCyapCTBCHHBIX W MyHHIIH-
DaNbHBIX yeIyD» (danee - MOIT) no agpecam: | |
r. KoMcomonbck-Ha-Amype
- np. VinTepranuonansibii, 1. 10, xopmoyc 2, Ten. 8(4217) 231 887, 231-
888,

- yn. Kanuuuna, 1. 6, Tei. §(4217) 231-889.

Exennesno ¢ nomezensauxa mo dersepr ¢ 9.00 yo 19.00., marnmma c
10.00. mo 20.00, cy660Ta ¢ 9.00 x0 13.00.

C nciions30BaHneEM dNEKTPOHHBIX cepBrCOB Ha Exunom nopraie rocyaap-
CTBEHHBIX yCIyr www.gosuslugi.ru, Ha PernonansHoM nopTane rocyiapcrBeH-
HBIX ¥ MyHMIMDAIBHBIX ycayr XabapoBckoro xpad pgu.khv.gov.ru, Ha odurpm-
albHOM caliTe OpraHoB MECTHOI'O caMoylpaBieHus ropona Komcomonbcka-Ha-
Amype www.kmscity.ru.

1.7. Cnoco0p! momayn AOKYMEHTOB Ha NPE/IOCTaBlEHHE MYHHAIUNATHLHOR
YCIyTH:

- Ju9HO B ApXWB B JHU NpHeMa HOCeTHTeNell: MOHeIeNbHUK, BTOPHHUK,
cpena, wetsepr ¢ 9.00 1o 17.00, nepepris Ha 0den ¢ 13.00 xo 14.00 4. no ampecy
r. Komcomonsck-Ha-Amype, nep. CanutapHbii, 2;

- MOYTOBBIM OTHpaBleHAeM B aapec Apxusa: 681000, r. Komcomonsck-na-
Awmype, nep. CanurapHslit, 2;

- B DJNEKTPOHHOM BHAE Ha DJIEKTPOHHBIH ampec  ApxuBa:
kmsarxiv@yandex. ru; | |

- -ym4Ho B M®LI o azpecy r. Komcomonbck-Ha-Amype, np. VIHTepHamuo-
HanbHEIH, A. 10 xopnyc 2, u yi. Kanuanaa, 4. 6, eXeIHEBHO ¢ HOHEACTBHAKA 110
geTsepr ¢ 9.00 1o 19.00, narauna ¢ 10.00 xo 20.00, cy660ta ¢ 09.00. o 13.00.;

- HOYTOBEIM OTIIPABJICHHEM B afpec agMUHUCTpaluu ropoga KoMcoMons-

cka-Ha-Amype no aapecy: 681000, r. Komcomoneck-Ha-AMype, yi. Amres Tpy-



NPOROIIKEHNE
AIMVHHCTPATHBHOIO PETHAMEHTA
IPENXOCTABICHAA MYRUIUIANBHOMH
yenyru «Oxasaane HEGOPMAIHOH-
HEIX YCJIYT Ha OCHOBE ApXHBHBIX
JOKYMEHTOB (10 TEMaTHYECKIM 3a-
apocaM)»

na, A. 13; -
- B 3JIEKTPOHHOM BHIE IOCPCACTBOM HH(POPMAIMOHHO - TENEKOMMYHHKA~
muoHHOH ceTh «MuTepuer» depes EmunbIi mopTan rocyIapCTBEHHBIX M MYHH-
HUQIBHBIX yoryr (www.gosuslugi.ru) (gamee - ENHHBIN noptan), perHoHalbHEL
OpTal FOCYZAPCTBEHHBIX K. MYHHUANANBHBIX ycnyr Xa0apoBckoro kpas
(pgu.khv.gov.ru) (nanee - Pernonansubiii nopran), obunHaILHEIN CaliT Oprafnos
MECTHOIO caMoylpasieHns ropoaa KomMmcoMonscka-Ha-AMype (www. kmscnty ru)
(manee - caliT OpraHoB MECTHOTO CaMOYIPaBIEHHU).

1.8. 3asBuTens BUpaBe NoAaTh AOKYMEHTHI Ha NpeNOCTaBleHue MyHHIIH-
NalbHOM YCAYrH B 1oO0M MHOTO(YHKOHORAILHOM HeHTpe XabapoBcKoro Kpas.

Wnadopmanus o MecTax HaxoXIeHAS, HoMepax TeledoHOB M rpadukax
paboTH! KPAaeBoro roCyIapCTREHHOro Ka3eHHOro yupexaenus "Oneparop cucreM
3EKTPOHHOI'0 IIPABUTENHCTBA Xa0apoBCKOro Kpas, MHOro(yHKIHOHAIbHBIH
HEeHTP NPeNOCTABICHHS FOCYNAPCTBEHHBIX M MyHAUHNIATBHEIX yeayr”, ero dbuim-
anoB, B KOTOPHIX OpraHu3yeTcs NpefocTaBlieHHE IOCYJapCTBEHHBIX YCIYT, pas-
MellleHa Ha OoQUNUaIbHOM WHTEPHET-IIOpTalle MHOTO(YHKIMOHAIBHOTO LeHTpa
www.Mpn27.pod. :

LleaTp TenedoHHOTO OOCITYXKHBaHHS HACENECHHS MHOIOQYHKIIMOHAILHOTO
nienTpa:8-800-100-42-12; anpec 3AeKTPOHHOW 1104THI MHOTOQYHKIHOHANBHOTO
neurpa: mfc@adm.khv.ru.

2. CragmapT npegocTaBieHHs MyHHIUIIAIBHOH yCIyTH

2.1. HaumeHnoBaHME MyHUIUIIAILHON yCIYTH:

«Oka3anxe WA(QOPMAIIMOHHBIX YCIyl HA OCHOBE -apPXMBHBIX JOKYMECHTOB
(110 TeMaTHYEeCKUM 3aIpocaM)».

2.2. IlpenoctaBineHne MyHULIUMOANBGHON YCIYTH M HENOCPENCTBEHHOE HC-
NOJHEHNE 3apOCOB OCYMECTRIeT MyHHUMOANBHOS apXUBHOE YUpexHeHHe
«KoMcoMonbckuit-Ha-AMype TOpOACKOH apXuB».

2.3. Pe3ynpTatoM UpefOCTaBICHAS MYHHOMNUILHOR YCIYIM ABIAIOTCS
AH(QOPMALHOHHBIE JOKYMEHTHI:

- ApXUBHEIE CIIPABKY;

- QpPXUBHBIE BBHITHACKHY;

- APXMBHBIE KOITHH;,

- yBeIOMIeHN 00 OTCYTCTBAN 3aNpalliBacéMEBIX CBEICHNH;

- YBEIOMIICHHA O HalpaBJICHHH MOCTYMUBINKX 3alpOCOB HA MCIONHEHHE B
Jpyrie OpraHbl ¥ OpraHu3alun:

- YBEAOMJIEHHA € PEKOMEHAAOMIMH O JAbHEHNINX MyTAX IOMCKa Heol-
xoaumoii ungopmManua.



MPONOIDKEHHE
AIMMHACTPATHBHOTO pErJIaMeHTa -
NIPEAOCTABIICHAS My HUIUIAIbHOMN
yenyru «Oxazsadue HHOOPMAUHOH-
HEIX YCIIYT Ha OCHOBE apXUBHEIX
JOKYMEHTOB (IO TEMAaTHICCKIM 3a-
MPOCaM)»

2.4. Cpok IpenocTarieHns MyHHIUIANLHON YCITyTH:

3ampoc, mocTynusmuili B Apxus, ucrnonHsercs B TedeHue 30 auelt ¢ Mo-
MEHTA €0 PeTHCTPAlHHE.

2.5. lpenocrasnedue MYHHHHI‘I&HBHOK YCIYTH OCYMECTRIACTCS B COOT-
BETCTBHY C:

Konctrrynue# Poccuitickoit @enepaunn (Poccuiickas razera, 1993, 25 me-
Kabps, Ne 237);

DeneparoABIM 3aK0HOM 0T 22.10. 2004 Ne 125-®3 «O6 ApXUBHOM Jee B
Poccniicko#t @epepanum» (Cobpaune 3aK0Ho,11aTenLCTBa Poccuiickoli Qenepa-
nuy, 2004, Ne 43, cT. 4169);

DenepanbEBIM 3aK0HOM 0T 02.05.2006 Ne 59-®3 «O nopsaaxe paceMotpe-
Hus ofpatternii rpaxknan Poccuiickoit @enepanym» (Cobpanne 3aKOHOLATENb-
ctBa Poccuiickoft @enepanun, 2006, Ne 19, cr. 2060);

DepepanpEbIM 3ax0HOM 0T 27.07.2006 Ne 149-03 «06 HchopmauHﬂ HH-
GOopMaNMOHHBIX TEXHONOTHAX ¥ O 3amuTe uHopmanmm» (Cobpanve 3axoHoa-
tenbcTBa Poccmiickoft ®epepaunn, 2006, Ne 31 (1 w), c1. 3448);

Tpukazom MumnncTepeTBa KyNbTYPHI W MAacCOBBIX KoMMyHHKamyii Poc-
cuiickoii Menepamuu ot 18 smpaps 2007 r. Ne 19 «O6 yTBep:KAeH M TPaBII Op-
TaHH3aIMHM XPAHeHWS, KOMIUIEKTOBAHHUS, y4eTa M HMCIONB3OBAHHUS JOKYMEHTOB
ApxusHoro ¢onga Poccuiickoil ®eyepanuy ¥ APYruX apXABHEIX JOKYMEHTOB B
roCyJapCTBEHHBIX W MYHHIMIAJBHEIX apXUBaX, My3esx B OMONmoTeKax, opranm-
sapusax Poccmiickod axameMun Hayk» (3aperucTpupoBaH B MHHHCTEpCTBe 10C-
tuimH Poccriickoit Pexnepaiun 06.03.2007, perucrpanmonnbiit Ne 9059; brionne-
TeHb HOPMATMBBHBIX aKTOB (peIepanbHBIX OPraHoB MCHOJMHMTENBHOM BIACTH,
2007, Ne 20); |

ITocranosnenweM apMuHMCTpanuu ropoga Komcomonscka-na-Amype
ot 05 mons 2013 r. Ne 1732-na «O0 yTBepxmeHny nepevns MyHHNUNANBHBIX
YCOIYr MYHUNUITANBHOTO O0pazoBanus ropoackoro okpyra «lopox Komco-
MOJIBCK-Ha-AMype», MpeOCTaBleHHe KOTOPHIX Oprausyercs 0 HpUHIMILY
«OJHOTO OKHa» B ¢unpane MHOrOGOYHKIHOHANBHOIO LEHTpa XabapOBCKOro
Kpasd, OpraHH30BaHHOM Ha 0a3e KpaeBOTo roCyJapCTBEHHOTO KAa3eHHOTO ydpe-
Kaenus «OnepaTop CECTEM MNIEKTPOHHOTO NPaBUTENLCTBA XabapoBCKOTO Kpasi».

2.6, VicaepuriBaroimuii Tiepeyedhb JOKyMEHTOB, HEOOXOMUMBIX. s TIpeso-
CTaBJIEHNS MyHUIUIIAILHON YCIYTH:

MyHuuunaapHas yelIyra npeaocTapiseTcs Ha OCHOBaHMH 3ampoca 3asBu-
TeI.

3ampoc TOMKEH cofepXaThb HAUMEHOBAaHHE IOPUAHYECKOro JMIa, I
TpaXHaH - (aMIUTHIO, HMA, OTYECTBO (MOCNENHEe - NPH HATHYHAH), TOYTOBBI



NPOSOITKeHNE
AJIMIAHHCTPATHBHOYO PeTjIlaMeHTa
IpenocTaBNears MyHHIUMIANbHOH
yenyru «Oxasanme HEOpMamHOE-
HbIX YCIYT Ha QCHOBE apXHBHBIX
IOKYMCEHTOB (X0 TEMAaTHYECKIM 3a-

opocam)»

W/HIIN SEKTPOHHBI agpec 3adBHUTeNA, yKazaHue TeMb! (ROIIPOCa), XPOHOIOTHIO
3anpamuBacMoi BH(GoOpMaIH.

K sanpocy MoryT OBITH HPRIOXKEHBI KONKRY JOKYMEHYOB, CBA3aHHBIX C Te-
MO 3anmpoca, MHbIEe CBEREHHU, IO3BONSIONINE OCYIIECTBUTE IIONCK JOKYMEHTOB,
HeOOXOIAMBIX IS HCIOMHEHUSA 3anpoca.

Ilpu mcrpeboBaHuu CBeCHHH, COMEPKAMIUX NEPCOHANLHEIE HAaHHEIE ©
TPETHUX JIHL@X, AOWKHBEI OBITh MPENOCTABNCHE! HOKYMEHTHI, HOATBEPKIAIOWHS
MONMHOMOYHA 3aﬂBHTeJ'lﬂ npe,IIyCMOTpeHHL.Ie 3aKOHOAATENBCTBOM Poccuiickoit

Qeneparyy.

2.7. HcuepubiBaromyii mepeueHb OCHOBAHUM JUisl OTKa3a B IpHEME JOKY-
MEHTOB, HEOOXOAUMEBIX T HPENOCTABIEHUS MyHUIIMIAIBHOMN YCIyrh:

3anpoc He HoAAAaeTCs MPOUTSHUIO. 3apoc HE paccMaTpHBaeTCS M He HC-
MOJIHAETCA, O YeM cooOmiaercs 3asiBUTENIO, eClii ero GaMuius H OYTOBbINA al-
pec MOAMAK0TCA EPOUTEHHIO. :

B 3ampoce oTCyTCTBYeT HaHMEHOBaHHE FOPHANYECKOro NHIA, I rpaxc,uaﬂ
- daMunas, UM, 0T9ecTBO (IOCIeqHee - IPA HANMYAY ), TIOYTOBBIA W/HIH 3NeK-
TPOHHEIHA afpec 3asaBuUTeNs, YKa3aHue TeMEl (BOIPOCa), XpOHOIOTHA 3alpallinBa-
eMoii HHPOPMALIHH. |

2.8. WcuepnriBaronmuii nepevyeHs OCHOBAHHM AN OTKa3a B HPeNOCTaBile-
HUH MYHHIUNAIBHOH YCIIyIH:

OrcyTeTBUe Y 3asBuTENd, HCTPeOYyIOLEro CBe,IieHH}I colepKailiie mepco-
HaJlbHBIE JaHHBIE O TPEThHX JHIAX, FOKYMEHTOB, IIOATBEPKIAOINX ero IIOJHO-
MOUHS. |

2.9. Pasmep nnathl, B3uMaeMol ¢ 3agBUTENA IPU NPeIOCTaBICHNN MyHH-
HNAIBHON YCHYTH: |

TemaTnueckne 3allpockl OPraHOB TOCYAApPCTBEHHOH BIACTH, OPraHOB
MECTHOIO CaMOYIIpaBIIeHHS HCHOHAIOTCA OecInaTHo, ANA OCTAIBHEIX KaTeTOpAi
3agsuTencli Ha IIaTHOH ocHOBe. PasMep mimaThl yCTaHaBNHBaeTCH OCTAHOBJIE-
HHeM aJIMHHHCTpalud ropoaa KomcoMonbcka-Ha-AMype «O0 ycTaHOBIEHHY Ta-
padoB Ha IIATHHIE YCIYTH, NPEeXOCTaBRaideMble MYHHIHNANHHBEIM apXUBHBIM
yapexaenueM «KoMCOMONbCKHi-Ha-AMype TOpPOACKOH apXuB» Ha COOTBET-
CTBYROIIMH IO,

~ 2.10. MaxkcuMalbHBIH CPOK OXHAHHA B OUYEPeIH UPH Iojade 3ampoca o
IPENOCTABICHAN MYHHULMIANBHON YCIyTH M NP NONYYCHUM Pe3YIbTaTa mpeo-
CTaBlieHMd MyHRIRIIANBHON YCIYTH - 10 15 MUHYT. |

2.11. Cpok peructpanuu 3anpoca 3agBUTENI O NPEAOCTaBACHUN MYHHALH-
NanbHOH yCIyTH:

HNoctynusmve B ApXHB 3aIPOCH PETUCTPUPYIOTCS B JA€Hb UX OCTYILIE-
HAA.



OpONOTKEHHE
AJMHUHHCTPATHBHOTO PerflaMeHTa
OPENOCTARICHEA MYRUINTAREHONH
yernyra «Oxazanpe #HOpMauoH-
HEIX YCIYT Ha OCHOBE apXHBHEIX
JOKYMEHTOB (T10 TEMATHYECKHM 3a-
mpocam)»

2.12. TpebopaHuA K IOMEIEHAIM, B KOTOPHIX OPEAOCTABIAETCS MyHHIH-
najpHas yCJIyra, K 3aily OKHOAHHE, MEeCTaM /1A 3amOoNHEHUA 3aIpOoCcOB O Apeo-
CTAaBNCHWM MYHWIUHANBHON YCIYTH, MHQOPMANUOHHALIM CTEHNAM ¢ o0pasuamu
¥X 3aNONHEHMs H IepedHeM JOKYMEHTOB, HeOOXOTUMBIX I MPENOCTABICHUS
MYHULUDANbHOR YCIYTH, B TOM YHCIIE K 00eCIeqeHuIo JOCTYIHOCTH AJiA HHBa-

IMAOB yKa3aHHBIX OOBEKTOB:

MecTta NpeaocTaBIeHHs] MyHHIATNAIBHON YCIyrH 0oG0pyAyIOTCA C YIeTOM
TpeOoBanUi HOCTYIHOCTHA I AHBAJIMIOB B COOTBETCTBHH C 32KOHOAATEIILCTBOM
Poccuiickoit @enepanny o COXUANEHOMN 3alIATS HHBATHIOB,

Bxon B 3manme o0opyayeTcd UaHAycOM AN MHBAIKZOB-
KOJICOYHHKOB. '

IomMmemenus, B KOTOPBIX MpefoCTaBIgeTCs MyHALUNAIbHAsA yciayra, pas-
MEImArTcd Ha 1 sTaxke 37aHud.

3an oxumarus 06opyAyeTCa MECTAMHE /IS OKUTAHNA OYePSTH CHA.

Mecra Ans 3aiofHERMs 3alPOCOB © TPEINOCTABICHMM MYyHHIMIANBHOM
YCIIYTH JOJLKHEI MMETh CTOJNBL, INIIYINHe PYUKH, OJ1aHKH aHKET-3a4BIICHAN.

' HrdopMannoHBEIe CTEHIbI AOJDKHBL COSPKATh 00pa3ibl 3alOJHEHNS aH-
KeT-3agBeHni, HHGOPMALMIO 0 AOKYMEHTAX, XpaHAIMXCca B ApXuBe, agMUHH-
CTPaTHBHBIH perjiaMeHT NpefoCcTaBIeHNss MYHHIUNIAMLHOH YCIIyr .

2.13. IJokazaTesu ZOCTYNHOCTE U Ka9eCcTBA MyHUIHIIATIBHON YCILyTH

[lokazareny JOCTYHHOCTH MYHUIMIAILHON yCIyru:

~ BosMmoxaOCTS 00pamenus 3asBATeNs 34 HPefOCTABICHAEM MyHHUMNANb-
HOH YCIIyTH: '

- IOCPEACTBOM JINYHOTO 00pallleHua B APXHB;

~ IUCEMEHHBIM o0paleHneM;

- O JJIEKTPOHHOU MOYTe;

- nocpegcTeoM oOpamenus B M®L], ero bunuaser;

- ¢ HCTIOJIB30BAHNEM MIEKTPOHHBIX CEPBUCOB Ha EAHHOM IMOpTalie rocy-
JapCTBEHHBIX YCIyT, Ha PernoHansHoM nopralie rocy1apCTBeHHBIX U MyHHIIN-
DAIBHEIX YenyT XabapoBCcKOro Kpad, Ha OQUIHATBHOM caiite OpraHOB MECTHOIO
caMoynpaBlenus roposia KoMcoMonbcka-Ha-Amype.

TlokasaTeny KauecTpa MyHRUHITANLHON YCIyTH:

- HCIIOJIHEHHE 3allpOoca B YCTAHOBJICHHEBIE CPOKH;

- co0MmoneHAe MOpsAKa BHITOJHECHIS afMIHUCTPATABHEIX IPOLENYD;

- IIOJIHOTa UH(OPMAIMHA, HPSIOCTaBIsIEMOH O 3aIpocCy.



OpONOIDKEHHE
AIMHHHCTPATHBHOTO PETAMSHTA
NPeOOCTABICHAS MYHUIIMOARLHOH
yenyru «Oxa3anne HHpopMannoH-
HEIX YCITYT Ha OCHOBC apXHBHBIX -
TOKYMEHTOB (IO TeMaTHUISCKIM 3a-
npocam)»

3. CoctaB, nocneqoBaTeNbHOCT, H CPOKH BBINONHEHHS aIMUHHCTPATHB-
HEIX IPOLeRyp, TPpeOoBaHMs K TOPAOKY WX BHIIOJIHEHHs, B TOM YHCIIE OCOOEHHO-

CTH BHITONHSHMS aqMUHHCTPATABHEIX RPOUCIYD B 3NEeKTPOHHOM hopme

3.1. CoctaB aZIMUHACTPATHBHAIX HPOLENYP (ITOCIEAOBATEIBHOCTER aaAMH-
HUCTPATABHBIX ACHCTBHIN) IPH NMPEAOCTaBICHUN MYyHALUNATIbHON YCIYTH.

[ipenocTapnenne MyEMIANANTLHON YCIYTH BKIIOYAeT B cebs CIexyiomme
AJIMHBACTPATUBHBIE IPOLERYPHIL:

- [IPUEM 3allpoca O MPEeIOCTaBIeHHN MYHUINIANBHON YCIYTH;

- paccMOTpEHHEE 3alpPoca O MPEAOCTABICHIN MyHUIIANAILHON YCIYTH;

- IPUHATHE PElIeHNs O TPENOCTaBIeHAN MyHULHUNATBHON YCIYTH;

- BBIa9a HH(POPMANMOHHBIX JOKYMEHTOB.

3.2. [IpueM 3anpocos 0 OIPEROCTABICHUY MYRUUMNANGHON YCIYTH

OcpoBaHneM Iid HaYajJa BHINOJNHEHNMA AIMUHUCTPATHBHOW IIPONEIyPhI
ABNIAETCA oOpalleHue 3asgBUTENA C 3allpOCOM O IIPeIOCTaBJICHHY MYHHLUIAIh-
HOH YCIyTH. ' _

Croco0pl HOfaUN JOKYMEHTOR Ha IPEeOCTABNCHAE MYHRIIHIANBHON yey-
I'tl YKa3adsl B OyHKTe 1.7 HacTosmero Pernamenta.

3.2.1. Ilpn nogaue 3asBUTeNeM NOKYMEHTOB Ha MPENOCTABIIEHUE MyHHLIH-
naneHo# yoryrn magao B unman MOLl, mouroBsM oTRpaBleRHEM B ajpec aj-
MY HUCTpalun ropona KoMcoMmonbcka-Ha-AMype, TOCPEACTBOM HHPOPMANMOHRHO
~ TellekoMMyHuKanodHoi cet «Murreprer» uyepes Emumerit mopran, Peruo-
HaIBHBIA MOPTAJI TOCYHAPCTBEHHBIX ¥ MYHHLIMIANBHBIX YCIYT, OMUIHATBHBINA
CaliT OpraHOoB MECTHOIO CAMOYNPaBIEHHS, MOPANOK NPHEMA, PErUCTPALHA U IIe-
pegadyi JOKYMEHTOB Ha NIpeAOCTaBlcHAE MYHUILHMNANBHON YCIYTH OnpeneneH
NOCTaHOBJICHUEM aAMHHACTpanuu ropoga Komcomonscka-Ha-Amype ot (06 Mas
2016 r. Ne 1253-ma «O06 yreepaxcaennu IonoxeHns o0 oprasuzanuy JOKyMeH-
T00OOpPOTA NPH NPEAOCTABJICHAN MYHUIHATIANEHBEIX YCIyr aJMUHACTpauueH ro-
poaa Komcomonbcka-Ha-AMype».

3.2.2. llpuem 3asgButeneil, miaHo oOpaTHBIIKXCA B APXUB, BEGET COTPYA-
HMK ApxuBa, OTBETCTBEHHHI 3a NpefocTaBICHHE MyHHIUNATHGHOH yoenyrm, B
HOPANKE OYEPEIHOCTH. -

TTo npeabaBacHIIC 3aABHTENEM 3aI0JIHEHHON AHKETHI - 3asBICHHAS H IPH-
JlaraeMbix K Hell TOKYMEHTOB COTPYAHUK ApPXHUBa NPOBEPAET HAIMUUE B aHKETE -
3as(BJICHUY CBSACHWM, YKA3aHHBIX B IMyHKTe 2.6. Hacrosmero PernaMenra, CHE-

-MacT KOIIHH € IIPETOCTAaBNCHHBIX NOKYMCHTOB, CBEPACT HIACHTHIHOCTH NpEa-

CTaBICHHBIX KON JOKYMEHTOB HX OPHTHHANIAM.
IIpa oTcyTCTBHM OCHOBAaHWH, yKa3aHHBIX B NYHKTe 2.7. HactosAumero Pe-
rlIaMeHTa, COTPYAHMK APXIBa OCYINECTBIAET NIPHEM JOKYMEHTOB, PeTMCTPUPYET



HPOAOIDKEHHE
AJNMUHBCTPATUBHOIO PErNaMeHTa
IPEIOCTARNICHNS MYHNIMIIANEHOR
yeayru «Oxasapne nEpopMannoH-
HEIX YCAYT Ha OCHOBE ApXUBHEIX
JOKYMEHTOR (110 TEMATHYECKHM 33~
mpocam »

IOCTYNHUBIINH 3alIpoc.

Ilo oxonyanmio NpHeMa COTPYHHUK Apxuba HHPOPMEpyeT 3asBUTENs O
IIOpSAKe U CPOKax pacCMOTPEHHS 3allpoca, AaeT OTBETHI Ha 3a7aHHbKIe JagBHTe-
JieM BOTPOCHI, OTHOCAIIMECS K TIOPSAKY HpeNoCTaBIeH s MyRRIRIANLRON yCIy-
TH.

3.2.3. Ilpn mopade 3asBHUTENEM 3alpoca Ha NPEHOCTaBICHHE MYHHIU-
DAIBHEOR YCIYTH B MIEKTPOHHOM . BHIE NOCPEACTBOM HHGOPMAIMOHHO - TElie-
KOMMYHHUKaIlMOHHOH ceTH «MuTepHer» Ha 3meKTpoHHBIN azpec ApXwBa, depes
Enpnsiii nopran, PermodaneHbili mopTall TOCYAapCTBEHHBIX H MYHHUIUIANBHEIX
YCIIYT, ODHIHANBHEIA CAHT OPraHoB MECTHOIO CaMOYIIPABICHHUSA 3alPOC MOCTY-
naeT HENOCPEACTBEHHO B ApXHB. | _

3.3. PaccmoTpenne 3anpoca o npefocTaplIeHAN MyRUIEIANBHON yCIyra

OcHoBanWeM JU11 Havala BBIIONHEHHS AIMUHUCTPATHBHOH IpOHEHYpHI
ABIETCA TOCTYIINICHHE B APXHB 3alpoca. |

IIpu moctyniieHuy B ApPXMB 3ampoca B IEKTPOHHOM BHIE IOCPEICTBOM
nHOOPMALHOHHO - TEIEKOMMYHHKAIHOHHOH ceTh «MHETepHeT», 3anpoc pacneya-
TBIBA€TCA U B JaNbHEliIIeM paboTa ¢ HUM BEIEeTCA B YCTAHOBICHHOM MOPAJIKE.

3.3.1. HocTtynusmze B ApXWUB 3alpoCHl PETHCTPUPYIOTCA COTPYAHHUKOM
ApxnBa, OTBETCTBSHHEIM 3a IPEeHOCTaBjIeHHE MYHMIUMHANBHOH YCIOYTH, B ACHL
HX ITOCTYIUICHHS ¢ IIPOCTABICHUEM Ha 3aIPOCE OTMETKH O PErHCTPAllHHY.

3.3.2. CoTpynHMK ApXWBa, OTBETCTBEHHBI 32 NPENOCTABICHAC MYHHUIK-
NaJbHOM YCIIyrH, NpoBepAeT MOCTYNHBIUINE JOKYMEHTH Ha COOTBETCTBHE HCUEP-
HEIBAIOILEMY MEPeYHIO JOKYMEHTOB, HEOOXONUMBIX I NPEJIOCTaBRECHAS MyH¥ -
NUIANBHON YCIIYTd, B COOTBETCTBHU € IYHKTOM 2.6 HacTosALIero PernaMenra.

IIpr HecoOTBETCTBHHE NOCTYHMBIIMX JOKYMSHTOB HUCYEPIBIBAIOIMIEMY Ie-
PEUHIO JOKYMEHTOB, HEOOXOAUMBIX AMS HPSNOCTARNCHAA MYRAIUNANEHON yeiry-
I'"d, COTPYOHHK ApXwBa, OTBETCTBEHHBIH 3a NPEXOCTABICHHE MYHHIMMANBHOH -
YCIIYri, B TeUeHHe 5 AHCH ¢ MOMEHTA PErHCTpalUy 3alipoca, HAIPaBiieT 3asBy-
TENI0 YBEIOMICHHE O TPHOCTAHOBICHHH HPENOCTABICHAS MYHHIMIANHHON
YCIYTH € YKa3aHueM NPUYUH IPHOCTAHOBICHHUS,

3.4. [fpuratue pelreHus o NpeoCcTaBle Ny MyHURUIATLHON YCIyTH

OcHoBaHHeM [T HaYaJa NAHHOH AIMHHHCTPATHBHOM IPOLEAYpHL ABILET-
cst HamM9He B ApXuBe JOKYMEHTOB, HEOOXOMUMEIX JUIA MPEOCTABICHHS MYHY-
IUNANEHONA YCIIYIi.

3.4.1. lloctynmuBiine NOKYMEHTH, HeoOXOOWMEIE I TPeIOCTABICHHAS
MYHHALMIIAILHON YCIYTH, MPOBEPAIOTCS COTPYAHUKOM APXHBA, OTBETCTBEHHBIM
3a MPeOCTaBICHHE MyHHIUTIATAHON YCIYIH, Ha HAIHYAE OCHOBAHMH T 0TKA3a
B NPEAOCTABJECHNY MYHHIMIANLHOW YCIYTHE B COOTBETCTBHH C HYHKTOM 2.8
HacrodIero PernamenTa.



TIPOAOTDKEHHE

ANMAAMCTPATUBHOTO PErIaMeHTa
OPSAOCTaBHCHNA MYHMIMIIANEHOM
yeayru «Oxazanue aadopMaTnon-
HEIX YCIYT Ha OCHOBE apXHBHEBIX
JOKYMEHTOB (110 TEMAaTHYECKHM 3a- .
npocam)» :

IIpu Hanuume OCHOBAaHHM A OTKA3a B MPEHOCTABICHUN MYyHHUIUIIANEHOH
YCIIYTH, COTPYIHHK ADXHBA, OTBETCTBEHHBIA 34 IIPEIOCTABICHAE MYHALNTAND-
HO# yCIyTH, B TedeHue 5 KHeHl ¢ MOMEHTa MOCTYIICHUS NOKYMEHTOB, HEOOX0-
JUMBIX IS NPeJOCTaBICHUA MyHUUMIAIEHON yCIyry, HanpasigeT 3asBUTEIIO
yBegoMIIeHYEe 00 0TKa3e B NPEROCTARICHAN MYHHIAIANEHOH YCIYIE ¢ yKa3aHu-
eM IPUYHH OTKA3a.

ITpu oTCYTCTBHM OCHOBAHMH JUIT OTKa3a B IIPEAOCTABICHUY MYHULBIATL-
HOH YCIIyrH, 3allpoc NepefacTes Ha UCHONHEHYS B COOTBETCTBHE ¢ BAJIOKECHHOM
PYKOBOAUTENEM HIH YIOIHOMOYCHHBIM JOMKHOCTHRIM JMBOM ApXHBA Pe30sIo-
IueR B npoduiIbHELL cexTop ApXHBa. |

3.4.2. 3anpoc, He OTHOCAIIHHCI K COCTaBy XpaHMUAXcs B ApXuBe JOKY-
MEHTOB, B TCUECHHE 5 JHEH ¢ MOMEHTA €ro Per’CTpalliyi HaIpaBIAETCI COTPYH-
HUKOM ApXuBa, OTBETCTBEHHBIM 3a MPEeNOCTaBIeHNe MyBHIUIATEHONR YCIIyTH, B
IpYTo¥ apXWB MM OPTaHu3almio, IIe XpaHaTces Heo0XouMble apXuBHEe JOKY-
MEHTH], ¢ yBeHOMIICHNEM 00 3TOM 3asdBHTEN, WIH 3aABHTENIO OACTCA COOTBET-
CTBYIOHIas peKoMeH ana. '

3.4.3. Coenpamct NpoPUIBHOTO CEKTOpa ApXKBa, OTBETCTBEHHBIN 32 MC-
IONHEAYe MYBMLMNANEHON YCIYId, B CpoK He Golee 26 nHeit ¢ MOMEHTa peru-
CTPaIlBH 3alipoca, OCYHIECTBISET 110 XPaHsmIuMCca B ApXuBe JJOKYMEHTaM TTOMCK
CBEACHNI, OTHOCAIHUXCA K TPEAMETY 3anpoca, IO KOTOPEIM TOTOBUT MHpOpMa-
IYIOHHBIC JOKYMEHTHI ¥ IEPENaeT ¥X Ha IOAMHCh.

3.4.5. Corpyauux ApxwBa, OTBETCTBEHHBIN 3a IPeJOCTABIICHUEC MYyHMINM-
NIANbHOU YCIIyTH, B TeueHHe pabo4ero JAHA perucTpHpyeT MOANHCaHEbe PyKOBO-
nureneM ApxuBa nH(pOpManOHHBIE JOKYMEHTHI.

3.5. Brigaua nspopMaioHAbIX JOKYMEHTOB.

OcHoBaHneM AN Havajla JaHHOH aJMUHNCTPATUBHOM NPOLIERYPHI SBISIET-
CS HATIMUKE Pe3YJIbTaTa NPEIOCTABICHNS MYyHAIANATLHOMN YOIy,

Beinaua pesynbraTa OpeocTaBieHUsA MyHUIMNATLHON YCIYyTA OCYINECTB-
agercs cnocoOoM, yKa3aHHBIM 3a1BUTENEM B 3alIpOCE, B TOM YHCNE:

- IipY JIMYHOM O0palieHun B ApXUB; '

- MOCPEACTBOM MOYTOBOI'0 OTHPABNCHUA HA ajjpec 3asBUTeNs, YKa3aHHBIH
B 3ampoce. |

3.5.1. UadpopMaunoHarie JOKYMEHTHL B CAyvYae JIHIHOTO OOpalenusa 3a-
SABHTENS MM €T0 JOBEPEHHOrO M B APXHUB BRIAIOTCA €My 110]1 PACIIHCKY NpH
OpeabiBICHAN NAaclopTa MM HHOrO YAOCTOBEPSAIOLIEr0 JOKYMEHTa; HOBEpeH-
HOMY JIUILY - IIPH HOPeIbsSBISHHH AOBEPEHHOCTH, OQOPMNECHHON B-YCTAHOBNEH-
HoM Hopsjke. [lonygarens HHPOPMAITMOHHOrO JOKYMEHTA PACTIMCHIBACTCS Ha UX
KONMAX WM Ha 000pOoTe CONpOBOAMTENHHOrO MHCHMA K HUM, YKa3bIBad JaTy MX
IIONTyYCHUS.
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AIMPBHBCTPATABHOTO PETIAMEHTR
HpeNOCTaBNeHHA MYRHLIHOAGHON
yenyri «Oxazanne sHGOpManion-
HBIX YCIYT Ha OCHOBE apXUBHEIX
JOKYMEHTOR (110 TEMaTHIECKHM 3a-
npocaM)»

3.5.2. UedopMannosHbie JOKYMEHTHI BHICBUIIAIOTCS 3asMBUTENIO COTPYIHH-
KOM ApXuBa, OTBETCTBEHHBIM 32 NPEROCTaBICHHE MyHUIUNIATbHOR Yonyry, o
[IO9Te MPOCTHIMH NUCHMAMH B TeueHue 3 palounx AHEH co JHJ perucTpangy pe-
3yJIbTaTa DPeIOCTaBNCHNS MyHUIHNIAIBHOR YCIyTH.

3.6. biok-cxema mnpemocrapieHNs MYHHIAIIAIGHON YCAYIH YKA3aHa B
IIpunoxenun x Hacrosmemy Pernamenty.

4. ®opMBI KOHTPOJLA 3a HCTIONHEHREM a/IMHHACTPATHBHOrO permaMenTa

4.1. Texymuii KOETPONE 3a COOMIONCHUEM ¥ MCIONHEHHEM OTBETCTBEH-
HBIMH HOJDKHOCTHBIMM MHLaM¥ ApxuBa noloskeHuil PernmaMenta M WHBIX HOP-
MATHBHBIX HPABOBAIX aKTOB, YCTaHABIHMBAIOIIUX TPeOOBaHHS K HPEAOCTABICHHIO
MYHHUIUIAIBHOR YCIYrd, OCYMECTBIAETCS JODKHOCTHRIMI THOAMH APXHBA, OT-
BETCTBCHHBIME 38 OPTaHM3aIMI0 HpeJOCTaBleHMs MyHRUIMuaNsHOR yenyrn, ny-
TeM TPOBEICHAs NPOBEPOK COOIMOAEHNA M UCIIONHEHAS COTPYAHHKaMu ApXuBa
moNoxeHuit HacTosAero Pernamenta,

4.2. TlpoBepky IIOMHOTHEL W Ka4eCTBA IIPEHOCTABICHHA MYHHOUNMATLHON
YCIIYTH MOTYT OBITh IUIAHOBEIMH {OCYIHECTBIATHCS Ha OCHOBAHWHK T'OJJOBRIX ILIA-
HOB pabOTH apXuBa) H BHEIJIAHOBLIMIL. |

IIpoBepxa MOKET IPOBOIUTECS O KOHKPETHOMY 00paIieHnIo 3asBuTens.

Kontponk 3a HONHOTOH M KAageCTBOM IPEJOCTABICHHS MyHRIUIAILHOM
YCIYTH BKJIIOYaeT B ceOs YCTAHOBJIEHHYIO €KEMECAYHYIO, €XKEKBapTAIBHYIO B
rOIOBYIO OTYETHOCTH apXHBa 00 WCIONHEHHUS 3aIIpocoB, NPOBEJEHHE IPOBEPOK,
BHISIBIICHHE ¥ YCTPaHEHHE HApYICHNIT npaB 3asBHTENEH, pACCMOTpeHHe, IPHH-
THE pelIeHui M NMOATOTOBKY OTBETOB Ha o0paienus 3agpurenci, Comepxarux
xano0u Ha Aedictua (OesneiicTBUA) U pelleHns, IPUHATHIE (OCYIIeCTBISEMEIE)
OOIDKHOCTHBIMA JIHIAMH ApPXHBA, B XOJ€ TPENOCTABICHUA MYHHIMIAILHOMH
YCIYTH. | -

4.3, JlomxHOCTHEIE JMIa ApXMBa HECYT JUCHUILIHHAPHYIO OTBETCTBEH-
HOCTh 3a peleHud H JelicTeus (Oe3geiicTBhe), mpHHIMaeMsle (OCylLlecTBIse-
MBIE) B XOJIe MPEIOCTABICHHA MyHAUMIIAILHON YCIIyTH.

5. Hocynebnsiit (BHeCyneOHpII1) OPAAOK 00XKaNOBaHNs PEIeHNH U Aei-
cTeuil (Oe3meHCTBHA) Oprana, IPeIOCTABIAIOLIErO MYHAIUNIANBHYIO YCIYTY, &
TAKXKEe JOIDKHOCTHBIX JIUT| OpraHa, TPeJoCTaBIsIOMEro MyHUIHIANbHYI0 YCIyTy

5.1. 3asBuTens MoXeT 00paTUTECS ¢ Kalobol, B TOM YdciIe B CIeNYIOMUX
cliyuasx:
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TPOAOIDKEHUE _
AIMEHHECTPATHBHOTO PernaMenta
NpeRocTaBieHAS MyHHIMIIANEHOH
yeayra «Okazamne HHPOPMANHOH-
HBIX, YCIYT Ha OCHORE aPXHUBHBIX
JIOKYMEHTOB (10 TeMaTHYECKHM 3a-
TAPOCAM)»

- HapyIleHWus CpoKa PEriCTpaliH 3anpoca 3agBUTENA O MPeoCTABICHHU
MYHHLHITANIBHOU YCIIYTH;

- HapyIIeHHus CPOKa NPEeJOCTABIECHHA MyHUIIMITANBHON YCIyIy;

- Tpebosanns y 3agBurens JOKYMEHTOB, He IPEAYCMOTPEHHBIX HOPMATHB-
HBIMH IIpaBoBEIM aKTaMu Poccuiickolt Qenepanyn, HOpMATHBHBIMEA IIPABOBEIMU
akramu cyObextop Poccurifickoli Mexepanny, MyHHIMIAIBHAIME IPABOBLIMA aK-
TaM¥ i1 HpeOCTaBICHHES MYRATHIALHON YCITyTH;

- OTKa3a B IpHeMe HOKYMEHTOB, NIPENOCTaBIEeHUE KOTOPhIX MPEXyCMOTpe-
HO HOPMATHBHEIMH NIPAaBOBBIMH akTaMu Poccuiickol Penepanuu, HOPMATUBHEI-
MH [PaBOBLIMA aKTAMH CyOnekToB Poccuitckolt @enepanys, MyHHIMIIATEHEIME
NPABOBBIMA aKTaMU AJIA NPEAOCTABACHNA MYBUIUTIANLHOR YCIyTH, ¥ 3asBUTeNs;

- OTKAa3a B NIPEAOCTABNCHRN MYHUIHITANBHOR YCIYTH, €Cliid OCHOBAHHES OT-
Ka3za He NPeNyCMOTpEHbI (efiepanbBhIMM 33KOHAMH M HPUHSTBIMH B COOTBET-
CTBUH C HYIMY WHBIMM HOPMAaTMBHBIMH NPaBOBEIMH akTamu Poccuiicko#i Pejne-
PaIlii, HOpMAaTHBHBEIMHY MPABOBBIME aKTaMi cyObexToB Poccuiickoli Menepanny,
MYHHIANAIGHEIMA NIPABOBBIMUA aKTAMH,

- 3atpeboBanns ¢ 3asBUTENA IPH NPENOCTABICHHN MYHHIATAIBHOHA YOIy~
T MUIATE, He OPEeJyCMOTPEHHOH HOPMATHBHBIMH NPABOBEIMM akTamMH Poccnii-
cxoil denepanun, HOPMATHBHEIME IIPABOBEIMH aKTaMu Cy0nektoB Poccuiickoit
Depepanyn, MyERIANTATLHHIMEA [IPaBOBEIME AKTaMH;

- OTKa3a ApX1Ba, JODKHOCTHOTO JIANA ApXHBa, B HCIPABNCHUY JONYIiCH-
HBIX OII€9ATOK M OMMOOK B BRINAHHBIX B pe3ydbTaTe NpeHOCTaBICHUS MYHMIIK-
NaJbHOW YCIYTH JOKyMeHTax JH0O0 HapymieHWe YCTAaHOBIEHHOIO CPOKa TaKMX
HCOpaBIICHUMN.

5.2. Xanoba nomaeTcs B NHCEMEHHOH (popMe Ha OyMaKHOM HOCHTENE, B
aNMeKTpoHHOH dopme B Apxus. Kanods1 Ha penieHus, NPHEITHE PYKOBOJUTENEM
ApXHBa, pacCMaTPUBAIOTCH HEIOCPESACTREHHO YIPABIAXOUIAM JelNaMH AJIMHHH-
cTpanyu ropoga KomcomMonscka~Ha-AMype.

Kanobp nmogatoTed o agpecy:

IMourossii aapec: 681000, r. KomcoMonsck-Ha-AMype, nep. CaHUTapHEIH, 2

DnexTponHkid agpec: kmsarxiv@yandex.ru

JImaneiit npueM xKanob oCyIHeCcTBISETCA 10 aApecy:

r. Komcomonsck-na-Amype, nep. Canntaphbiid, 2, kabuner Ne 17 B none-
NEeNbHUK, BTOPHHK, cpefy u getBepr ¢ 9.00 xo 17.00, nepepris Ha oben ¢ 13 no
14 gacos. :

5.2.1. Xano6a mMoxkeT OBITH HaIPaBJICeHA IO MOYTE, YePe3 MHOTOQYHKIHO-
HaibHBIH HEHTP, ¢ HCNOMB30BaHAEM UE(POPMANHOHHO-TENCKOMMYHHKAIUOHHOH
cern «MHTepHET», €IEHOTO MOpPTAJa TOCYXApCTBCHHBIX ¥ MYHRUMIANBHBIX
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MPOIOIDKEHES
AJQMUHUCTPATHBHOIO pernaxvrema
MPEeAOCTaBNECHNA MYHAIATANBHON
yenyri «Oxasanne HEDOPMaifHoH-
HEIX YCIIYT Ha OCHOBE apXHBHEIX
JMOKYMEHTOB (TI0 TeMATHIECKUM 32-
TpocaM)»

Yerayr mu6o persoNansHOTO HOPTANa TOCYIAPCTBEHHBIX M MYHHIMNANBHEIX
YCIYT, a TAKKe MOKET OBITh IPUHATA TIpH IATHOM HpaeMe 3asBUTENs.

5.2.2. JKamoba 1oipxHa conepxars:

- HauMeHOBaHWe ApXWBa, JQDKHOCTHOTO NHIa APXUBA, PEUICHNS U Neid-

‘creud (GesneiicTBre) KOTOPBIX OGKANYIOTCS;

~ (haMuInIo, HMA, OTYECTBO ([IOCNeiHee - NPU HANMYHH), CBECHUA O MECTe
KUTEIbCTBA 3aABATENA - HHIHYECKOTO JIANA IUO0 HAMMEHOBAHHE, CBEICHAS O
MECTe HAXOXKAEHUA 3auBATENS - IOPHINYECKOTO JINIIa, a Takke HoMep (HoMepa)
KOHTaKTHOro TeaedoHa, aapec (afpeca) HMEKTPOHHON NOYTH (UPA HATHYMM) K
TIOYTOBEIH afpec, 0 KOTOPHIM JIOJPKEH OBITH Hallpasllen OTBET 3asgBUTEIIO;

- CBe/ieHNA 00 obXxanyeMBIX pelieHnIx u geiicteuax (Gespedicteun) Ap-
XHB4, JOJDKHOCTHOrO JIMIA ApXuBa;

- HOBOZHI, HA OCHOBAHHH KOTOPHIX 3aABHTENb HE COTJIaceB ¢ perlieHieM H
nelicrueM (OesneficTBaeM) ApxuBa, TOJDKHOCTHOTO JTHIIA ApXHBa.

3asBHTENEM MOTYT OBITH MPeXCTaBIEeHE JOKYMEHTH (IIpA HAMMYHH), MOJA-
TBEPKIArOUIUe JOBOAB! 3aABHTENS, THO0 WX KOIHH.

5.2.3. Xano®a, moctynuBmias B ApXUB, HOMICKUT PACCMOTPEHIIO JOIK-
HOCTHBIM JTHIIOM, HAaJEICHHEIM TTONHOMOYHSIMHU N0 PacCMOTPEHHUIO XaJol, B Te-
YyeHue NATHAMIAaTH paboumx nHeli co JHA ee PEerHCTpaluy, a B ciaydae ofxao-
BaHWA OTKa3a ApPXUBA, NOJDKHOCTHOTO NUIa ApPXHB2, B OpHeMe HOKYMEHTOB Y
3asgeuTtens na00 B ACOpaBiCHAY AONYIICHHBIX ONEYaTOK M OIKOOK MM B Cny-
yae 00)KanoBaHdd HapyMEeHHs YCTaHOBIEHHOIO CpOKa TaKHX HCHpaBJleHHH - B
TEUEHAE NATH padounX JHeH CO JHs e¢ PerACTpPaIliu.

5.2.4. Ilo pesynsTaram PacCMOTpeRHs KanoOsl ApxuB, IPUHAMAET OJHO
A3 CIESOYIONIMX pelenun:

- YIOBNETBOpsAET Xkanoly, B ToM 4HCIe B opMe OTMEHBI MPHHATOTO pe-
HIEHHUS, UCTIPABICHAA NOIYINEHHBIX APXHBOM ONEYATOK W OMHO0K B BBEIAGHHBIX
B pe3ynbTaTe NPEeJOCTABICHHA MYHHIHTAIBHOW YCIYIE AOKYMEHTAX, BO3Bpara
3asBUTEMO NEHEXKHBIX CPENCTB, B3MMAHME KOTOPHIX He MpelycMOTPEeHO HOopMa-
THBHBIMH NpPaBOBLIMH axTaMu Poccuiickoit ®egepanui, HOPMATABHEIMY IPaBo-
BBIMH akTaMu cyOBekToB Poccmiickoii Qexepaiuu, MYHRINATGHEIMA [PaBo-
BBIMM aKTaMHK, a Taloke B HHHX opmax;

~ OTK@3BIBACT B YAOBJICTBOPEHUH XKaN005I.

5.2.5. He mo3nnee mud, ClIegylOUWiero 3a AHEM HPHUHATHS pelIeHHs, YKa-
3aHHOrO B moanyukte 5.2.4 PernaMenTa, 3agBHTENIO B TUCEMEHHOH dopMe H 110
KEHaHUI0 3afBHTENd B SNEKTPOHHOH (opMe HApPaBageTcs MOTHBHPOBAHHBIA
OTBET O Pe3yJbTaTaX PACCMOTPEBNS XanoOkL

~ 5.2.6. B ciyqae ycTaHOBIIGHHS B X0J€ WIH 110 PE3YIBTATaM PACCMOTPEHUA
KanoGBl [PU3HAKOB COCTABAa aJMUHHCTPATHBHOTO NPaBOHApYIUEHHS WIH Ipe-
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DPOJIOIDKEHHE
AAMUHUCTPATARHOTC PeraMeHTa
OPERXOCTARNCHUS MYHUITATIABHOM
yeiyrd «Oxazaane undopMaipod-
HEIX YCIIYT H& OCHOBE apXHBHBIX
JOKYMEHTORB (110 TEMATAYECKHM 32-
pocam)»

CTYHINCHNA NOIDKHOCTHOEC NHITO, HANCHCHHOE TIONHOMOIUAMET 110 paCcCMOTPCHUIO
}KaJ'IOﬁ, HE3aMENNHUTENBHO HANPABIIAET HMEIOIMINECA MAaTEPHAJIBI B OPTraHbl IIpO-

KypaTypsl.




HPUIOXKEHUE
K AIMAHUCTPATHBHOMY
perfiaMeHTy NpeaoCcTaBlIeHHS
MYHUIIHATGRON YCIYTH
«Oxazanue HGOPMANHOEHEIX
YCIIYT HAa OCHOBE apXHBHBIX
JIOKYMEHTOB (TI0 TEMATHYECKIM
3anpocamM )» '

ot 31.05.2016 Ne 1455-na

BJIOK - CXEMA
ITPENOCTABiCHNS MYRHIMIANbHOH yenyru
«Oxazanve nHGOPMAUHORHEIX YCHYT HA OCHOBE APXHBHBIX {OKYMEHTOB
(1m0 TemaTImIecKuM 3anpocaM >

OOpamenue 3assATENS
€ 3aIpOCOM O IPENOCTABICHAH YCIIyTH

v

FAIHO OpH oOpameBuy 3 Apxus, MOI]

NOYTOBHM OTIPABNICHAEM B 3ipec ApxuBa, afMHHrcTpanyy ropona Komcomonscka-
Ha-AMYype '

B 3NMEKTPOHHOM BHAE HA 3JIEKTPOHHEI afpec Apxusa, qepe3 Eanurni nopran,
PETHOHATIEHEIH NOPTAN NOCYAAPCTREHEEIX B MYRMUMIANBHEX YCIyT XabapoBCcKoro
Kpasi, oGHUAATLHED CAliT OPraHoB MECTHOTO CAMOYIIPARJICHHUS

IlocTynnenue 3anpoca 8 apxuB
(perncrpanis 3apoca B ICHD €0 HOCTYIIICHH )
PaccMotpenze 3ampoca:
Ha COOTBETCTBHE NIEPEYHIO TOKYMEHTOR,
HEOOXO0MEIX AT NPeOCcTaRNeHs MYHHIHIATBHOH YCIIyTH
{8 Teuenue 1 pabouero gas)
l b4
CooTBeTcTRYET ' He coorBercTBYET
HanpaBneRue 3asBRTENO YBEIOMICHNS O
OPHOCTAHOBJICHYVH NPEJOCTABNCHH YCAYTH
: (B Tevenue 5 ayei ¢ AaThl pETHCTPALTN)

PacemoTpeHnE 3ampoca: -
Ha HaJHYHE OCHOBAHMH NI OTKA3a B IPEAOCTABICHHH YOI
¥ TSa
OTCYTCTBYIOT - Hmerorcs

IpuryMaeTcs pelieHHe 0 NPeIOCTaBICHHN - | Yeayra Be IPeRoCTaRIeT A
YCIYTH, 3apoc NepeaaeTcs ML HCIOIHEHHS B 3agBHTEIO BAPABIISTCA
npodunBHEI CEKTOD aPXHBA. yBegoMIene 06 oTkaze B
I"oTOBATCS HEGOPMAITHOHKEEIE JTOKYMEHTEL. HpeROCTaBeHHH YCIYTH
(B cpok ne Gonee 26 aAHeil ¢ AATHI perUCTpaIiy (B TeueHue 5 HHEH ¢ JaTH
3apoca) PETHCTPAIVH 3aIipoca)

Tloaroropnernsie HHGOPMAITMOHHAEIE JIOKYMEHTHE
NOATMACHBAKTCA, 3aBEPIIOTCS NEeIATHIO,
peracTpupyiorcs (B Tevenne 1 pabodero ius)




NPGAONKEHHEC HPHITOXKCHHAL

(ue Gonee 30 nHEl C MOMEHTA PETUCTPALIUM 3anpoca)

3anpoc HCHoNHeH

M

HEGOPMAIHOHHEIX JOKYMEHTOR

Brimaga

4

v

| Mlavso 2aaBATENO, OO ero
3aKOHHOMY IPeICTaBHTEIIO
(B JeHb obpalneHus)

TlouroBEIM OTOpABICHAEM
'Ha YKa3aHHBIH 3adBUTENICM anpec

\

Yenyra npemoctapiena




